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MOJOKEHHE
O PABOTE C ITEPCOHAJIbHBIMHW JJAHHBIMH PABOTHHKOB
MYHHIHITAIBLHOTO IOMIKOJILHOI0 00pa3oBaTeIbHOI0
yupeskaenusn — nerckuii caja Ne 7 «Craszkan

1. OGUIHE ITOJIOKEHUS

1.1. Hactosmee nonosxenne pazpaborano ana MBJIOY  xerckoro cama Ne 7 «Crazkar (aanee no
texery MBJIOVY) B cooTsercrsun ¢ Koucruryuueit PO, Tpyrossiv kozekcom P, DenepambHBM
3akoHOM «(Q MepCcoOHaNbBHBIX AaHHbBIX» oT 27.07.2006 r. Ne 152 -03, IlepeuHem cBeneHwmii
KOH(HICHIHATLHOTO XapaKTepa, yTRePMISHHLIM Ykazom [Tpesunenta PD or 06.03.1997 No 188 u
,‘.’[p}']‘HMH COOTBe'l'CTBy]OU_lHMI’[ 3dKOHOIAaTENbHBIMH H HHBIMH HO}’)M&THBHBIMH NPpaBOBLIMH aKTaMH Pcb

1.2, OcuosHas nem» wuactosmero [TO1OKEHHS — YCTAHOBTGHHE €IMHOLO [OPAIAKA 3ALHTEI
NEePCOHATBHBIX JaHHLIX PAOOTHHKOB Y UPEkK/ICHUS At 00eCTeYeH s 3aluHTEl ero NMpas W cRo50I NpH
00paboTKe NePCOHATBHBIX JANHLIY, B TOM YHCIE 3AIHTHL TIPAR HA HEMPHKOCHOBEHHOCTH HACTHON
AKH3HH, JIMYHYIO H ceMeifHyI0 TaiHy,

1.3. Hacrosawmym [Tonokennem onpesnelseTcs NOPSIOK NOTyUeHHs, 00paboTku, XpaHe s, epeiadu i
mo00To APYTOrO HCNOJIL3OBAHMS T1EPCOHATLHBIX TaHHBIX PabOTHHKA, a TAKKe BEASHHA er0 JIMYHOIO

JCTa B COOTBETCTBHH C TPYIOBLIM 3aKOHOIATCIHCTBOM Pd,

1.4. B nactosuiem [lonoxenun Hemonp30BaHE! ¢/1¢/1yI01IIHE TEPMURLL K O1IPE/IeICHHS:
- Pa0OTHUE — (H3MYECKOE UL, COCTOMLICE B TPY,10BLIX OTHOLIEHHAX ¢ paboToAaTeicn;

- pabotonarens — 3ageayiomuit MBJIOY netckwii can No7 «Ckaszkan

- npezacrapyTens paboToaaTend — palOTHHK, HA3HAYCHHBIH [IPHKA30M paGoTOMATEsl OTBETCTREHHDIM
3a cOop. 00paboTKy. XpaHEHHE W IICPEIady NePCOILd/ILHEIX JAHHBIX PABOTHHKOB;

- IepCOHATLIbIE JaHHBIE — M00ad HHQOPMALUS, OTHOCALIANCS K OMPEAETEHHOMY H.IH ONPEICIAEMOMY
Ha OCHOBAaIMK TAkoH MHAQOpMALHH (U3MMECKOMY JHLY (CYOBEKTY MEPCOHATBHBIX AAHHBIX), B TOM
qucne ero pamuiMs, UMs, OTHECTBO, TOA, MECAI, JIATA M MECTO DOWKIACHHA. ajipec. cemeiinoe,
CONMATEHOS, HMYLISCTBILHOE 1010KeH e, 00pazosanne. npodeccHs, 10X0/1bl, Apyras HH(OPMAIHs:

- 00padoTKa NepcoHaNbHbIX AAHHBIX — JICHCTBHI (()I'ICI)EI.LLHH} C HNCPCOHAIBHBIMH JTaHHBIMH, BRITHOYas
CK—)OP. CHCTEMATH3ALHE, HAKOIIJICHHC, XpaticHHe, YTOUHCHHC (OGHOB.’IEHI‘IC‘. H3MECHCHHC),




HCTIO/IL30BAHHE, pACHpPOCTpaHeHHE (B TOM 4HC/e Tepesauy), OGe3THYMBAHME, OnokupoBanue,
YHHYTOXKEHHE NEPCOHANBHBIX JaHHBIX,

= PACTIPOCTPAHEHHUE IMEPCOHANILHEIX JAHHBIX — ﬂBﬁCTBI/lSI, HallpaB/IEHHLIE Ha nepeaady nepcoHalIbHbIX
JaHHBIX ONpenel&HHOMY Kpyry mHI (nepemaua HNEPCOHANBHEIX AAHHBIX) HIH HA O03HAKOMJIEHHME C
NIEPCOHATILHBIMH JaHHBIMH HEOIpaHH4YCHHOIO Kpyra JIML, B TOM 4HCJle 06Hapoz{03anue NEPCOHAIILHBIX
JAHHBIX B CPEACTBAX ~ MAaccoBodl  WH(OpMAUMH, pasMmelieHne B uHOPMALKHOHHO —
TCICKOMMYHHKAIIHOHHBIX CETHX HIIH MpenocTaB/ICHHE J0CTyIa K [MEPCOHA/IBHBIM JaHHBIM KakuM —
7100 HHEIM CTIOCODOM;

- HCNOJb30BAHWE MEPCOHANBHLIX TAHHBIX — JelicTRUS (onmepaluu) ¢ MEPCOHATBLHBIMH  TaHHbIMH.
COBEpUIACMBIE B LQISX MPHHATHS pEINeHHH WITH COBCPLICHHA HHBIX OEHCTBHI, NOPOKIAIOMINX
IOPHIMYECKHE OCTEICTBHA B OTHOLIEHHH CyOBeKTa [ICPCOHANIBHBIX JAHHBEIX WM APYTHX 1HIL 1u60
HHBIM 00pa3oM 3aTparuBaloLHX npaBa H cBO0OBI cYObEKTa NEPCOHATEHEIX TAHHBIX HIIH APYTUX JTHIL;

- 3dlATE TNEPCOHANBHBIX JAHHRIX — NEATENBHOCTE N0 OGECTICYCHHIO C MOMOMLIBIO JI0KATBHOO
PETYHPOBAHHSA MOPAAKA 06pabOTKH MEpPCOHANBHEIX JAHHEIX H OPraHH3alHOHHO — TeXHUUECKHX Mep
KOH(HIEHIHATEHOCTH MHDOPMAIHH O KOHKPETHOM paboTHHUKe, ONYYeHHOI paBoToxaTeIeM B CRSI3H ¢
TPYIOBLIMH OTHOIIEHHSIMH;

- GHOI(HQOBB.HHC NEPCOHANBHBIX JAHHLIX - BPEMEHHOC TIpeKpalleHue Cﬁopa. CHCTEMAaTH3alluH,

HaKOIJIEHHS!, HCTTOJIb30BAHMS, PaclpoCTPaHEeHHs IEPCOHATIBHBIX JAaHHBIX, B TOM YHCJIE HX nepeaavuu.

- YHHUYTOXEHMC NCPCOHANLHBIX JIAHHBIN — HBHCTBHH, B pC3yabTaTe KOTOPBIX HEBO3MOKHO
BOCCTaHOBHUTH COZICpIKaHUE TIEPCOHANBHBIX JIAHHBIX B HH(I)OPM&IIPIDHHOI:'I CHCTCME NEePCOHATBHBIX
AdHHBIX HIIH B pe3ynbTaTe KOTOPBIX YHUYTOMXKAKOTCS MaTepHallbHbIE HOCHTEH NMEPCOHAILHBIX JaHHbIX:

- ofesNnYMBAHHE TIEPCOHANBHBIX JAHHBX — AeHCTBHH, B pe3y/IbTaTe KOTOPhIX HEBO3IMOKHO
ONPE/CTUTE NPHHA/UICKHOCTD EPCOHATBHBIX JAHHEIX KOHKPETHOMY PaBoTHHKY;

- Kouduenunanbias wugopmauns — 1o HHOpMALHS (B IOKYMEHTHDPOBAHHOM HIH 371eKTPOHHOM

BUJIE), IOCTYII K KOTOPO# OrpaHHYMBAETCS B COOTBETCTBHH ¢ 3aKOHOATE/CTBOM P,

1.5. PaGotHuku npu nocrymienun Ha pabory 8 MBJIOY 10/KHEL GBITh 03HAKOMTCHI MO PaciUCKy ¢
HactogmuM [TonoxkeHuem.

1.6. Hactosmee TTonoxenue yTeepiiaercs sapenyromum MBJIOY u jeficTByeT 10 npuHATHS HOBOIO.

1.7. Bo BceM HHOM, He OTOBOPEHHOM B HACTOSIIIEM | [0J10KeHHH paboTonaTens u ero mpe/CTaBUTE M, a
Takxe pabdotaukn MBIOY n ux mpejcrasurenu pykoeoacTByiores Koncturyuneit P®. Tpyaosbim
koekcom P®, ®enepanbibm 3akoHoM «O nmepcoHanbHBIX AaHHBIX» 152 — @3 or 27.07. 2006 u
APYTHMH 3aKOHOLATENIEHBIMH W HOPMATHBHO — TIPABOBBIMH aKTamu P,

2. CbOP, OBPABOTKA H 3AIIHUTA
ITEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1, TlepconanbHblie IaHHbBIE PAGOTHUKA OTHOCATCS K KOH(QHAeHUMANBHON nHopmannu, TpeGosanns «
paGoTe ¢ TIEPCOHANBHBIMH  JaHHBIMM PabOTHHKA ycranosienel cT.86 Tpymosoro koaekca Pd u
ABIAIOTCA 00SI3aTeNbHBIME JUTS CTOPOH TPYAOBOTO OTHOLIEHHUS.

2.2. OOpaborka NepcOHANLHBIX JAHHBIX  MOMKET OCYUIECCTBIATLCH  paboTofaresneM HIH  ero
TPEACTABHTEIIAMU TOJIBKO € COrTacKs pabOTHHKA, 32 HCKTIOUCHHEM Cllyyacs, NPEIYCMOTPEHHBIX 1. 2.3

Hacrosmero [TooxeHus.

2.3. Cornacus paGorHuka mpu oGpaGoTke ero MEPCOHANBHEIX JAHHBIX HE TpedyeTcs B cydasx, Koraa:




3aKOHA, YCTAHABIMBAIOLIETO ef LUCNE, YCTOBUS [I0MYUYCHHS MepCOHATBHEIX JAHHBIX H KPYT CYOBEKTOB,
NEPCOHATIBHEIE NaHHBIE KOTOphIX nounesxar o6paborke, a Taxe OIPEACAIOUIErO MOIHOMOYMS
paboronarens u ero NIpe/ICTaABUTEIEH,

2.3.2. Obpaborka TICPCOHANLHBIX IaHHEIX paboTHHKa OCYWECTBIISIOTCA B IENAX HCTIOTHEHIS NOTOBOpa,
OZHOIi H3 CTOPOH KOTOPOTO SIBNSeTCH caM pabOTHHK.

2.3.3. O6padoTka HEPCOHANIBHBIX JaHHBIX paloTHHKA OCYIECTBIACTCA 114 CTATHCTHYECKHX HIIH HHbIX
HAYHHBIX LleJiel DK YCI0BHE 06s3aTeIbHOro O0C3IIHYHBAHNS IEPCOHATBHBIX JIAHHBIX,

2.3.4. O6patotka TIEPCOHANLHBIX TaHHBIX paboTHHKA HEOOX0MMa JUTA 3aUIHTE] KH3HH, 310POBbA HIH

23.5. O6pa6otka [ICPCOHATIBHEIX  IAHHBIX  pafoTHHKA HeOGXOMHMA JUIA  JOCTABKM  10MTORBIX
OTHPABIICHHA OPraHU3aLMAMH TIOYTOBOM chs3H, OCYIUECTRIICHUS ONepaTOpaMy SMeKTPOCHsIH pacuéros
€ TIOJIB30BATENAMY YCIIYT CBA3H 33 OKa3aHHbIe YCIYIM CBA3H, & TAKKE JUIA PACCMOTpenns npeTeHsuii
none30Bareneli yceiyramu cesasy.

2.3.6. Ocymectensercs 06paloTka NnepcoHaNbHLIX AaHHbX paGoTHHKa, Moanexammx OnyOIHKOBAHHIO
B COOTBETCTBHH ¢ (he/lepanbHbIMK 3aKoHaMY.
2.4, Tpu noctymuenny na pabory 8 MBJIOY paGotaukom HpelocTaBusieTcs paboTonaremo HiH ero
MPEACTABUTENIO IEPCOHANTBHBIE TAHHEIC O cefe B AOKYMEHTHPORAHHON (hopme:
- N1acnopT rpamaanuna Pd;
- TPYZIOBAs KHHKKA, 33 HCKITIOUCHHEM CJIYU4eB, KOrda Tpy.AoBOH J40roBop
3aKIIOYACTCSH BIIEPBbIE HIIH PAGOTHHK IocTynmaer Ha paboTy Ha yenoBusax
COBMECTHTE/IECTBA;
- CTPaX0Boe CBUACTENLCTBO rOCYAAPCTREHHOTO [ICHCHOHHOI'O CTpaxoBaHus;
- HH;
- IOKYMEHTBI BOHHCKOTO y4&Ta — st BOCHHOOOA3aHHBIX H THLL,
TIOMUIEKANIMX [IPH3BIBY HA BOGHHYIO ciyxby;
- IOKYMEHT 06 00pasosanuy, o KBATH(HKAIHH HIH HATHYHN CIIELHATBHBIX
3HaHHH [IPH HOCTYN/IeHHH Ha PadoTy, TPeBYIOLLYIO CTIeNHANbHBIX 3HAH i
HIIH CNIEUHATBHOI TOATOTOBKH:
- MEAHIHHCKO® 3aK/II0UEHHE O BO3MOKHOCTH BBINIONHATE pabory 8 MBJIOY
110 ZIOTKHOCTH, HA KOTOPYIO OH MOCTYIIaeT.

2.5. Tocne Toro kax pabotonarenem Gyner mpuusTo PeLICHHE O npuéMme paboTHHKa Ha pabory B
MBJIOV, a taxwke B nocnescreny s Npomecce TpyaoBOH AEATe/IbHOCTH K JOKYMEHTaM, coJepialunm
[I€pCOHANEHLIe NaHHble paboTHUKE, TAKKe OynyT otHoCcHTBCH:

- TPYZIOBOH TOroBOp U NpHKa3 0 npuéMe na paoty;

- CBCJICHHSA 0 NOOLIPEHHAX M HATPAK IEHHAX (HaTHYHE MOuETHEIX rpamor,
GnaronapcTeeHHLIX ITHCEM, YIOCToBepenuii 0 BeTepaHcTre ap.);

- IPHKA3k! 00 H3MEHEHUH Yel0BHi TPYJI0BOI0 IOrOBOpa;

- KapTotka yHHQHUMPOBaHHOH hopmel T - 2, yTBep#EHHas
focTanosacHueM Fockomerara Pocenu ot 05.01.2004 No 1

- JIHYHOE JeN10;

~ CBE/ICHHS O CeMEHHOM MOI0XKeHHH (CBHAETENLCTRO o Opaxe, o
pacTopkeHHH Gpaka);

- CBEJICHHS O HANMMYHH NeTell (CBHACTENbCTEO o poikneHHu peGénka);

- CBEJICHHA 0 OEPEMEHHOCTH JKeHIIHHE] (cripaeka o GepemennocTy);

- CBeIeHH 00 HHBATHIHOCTH (ymocroeepenue HHBaIMA) |

- CBEICHHSA 0 IOHOPCTBE (CIPaBKH 0 ¢iate KpOBH, YI0CTOBEPEHHE JI0HOPa);




- CBEJICHHS 0 cocTase CEMbH (crzpaEKa 0 cocTase CCMBH);

- CBEJICHH 0 JIOXOJIE C Npe/TbInywero Meeta paboTe! (cnipaska);
- IPYTHE TOKYMEHTEHI,

2.6. Ecm NICpCOHANBHBIE TaHHBIE paGoTHIK BO3IMOMHO TOIYYHTHL TONBKO Y TPETel CTOpPoHBI, To
paborogarens UEPE3 CBOETr0 MpejcTaBHTENs YBENOMIISET paboTHHKA 06 sToM e MCHee 4YeM 3a Tpu
pabouux aus u fony4aer ot pabotHuka THCEMEHHOE cortache (J1uGo ITHCBMEHHEBIH OTKa3), KoTopoe Tor
JOMKEH 1aTe B TeueHue nsary pabouux amelt ¢ womenrta MoNly4eHus oT  paBotoaTeny
COOTBBTCTB)’}O[LIGI‘O yBenoMmiieHus. B IIHUCBEMEHHOM YBEeOOMIIeHHH paﬁOT()ﬂaTeIlI: OOLKECH IIOCTaBHTR
paboThuka B H3BecTHOCTS o MOCJICACTBHAX OTKa3a B Aaue UM coracus Ha [0y YeHHE NIePCOHATBHBIX
JAaHHBIX, BKIIOYAs OTKa3 B lipuéme Ha pabory.

2.7. Pa6otomarems u C€r0 NpencTaBHTENH, nomywaonme p 00paboTky mnepconanbHbe NaHHEIe
paboTHHKa, oGs3anp codmonars KOHGUeHInanbHOCT nHpopMawmn.  Jlannoe [IpaBHIO  He
pacnpocmal-lﬂercn Ha 06MEH NepCoHANBHBIMH HAaHHBIMH pﬂﬁOTHI/IKOB B NoOpsake, YCTaHOBIeHHOM
deneparbubmu 3akonamy,

3. XPAHEHMUE HEPCOHAJILHEIX JAAHHBIX PABOTHUKA

3.1. Iepconansupie JlaHHble pabotnukos MBJIOY XPAHITCA Ha OYMaKHLIX HOCHTelsx & KaOuHeTe
3aBenyromero. Jlna storo HCHIONIE3YIOTCH CIIeLHATBHO obopynoBaHusle WKadsl ¥ cefiger, KOTOpEIe

3.2. KoukpetHpie 00f3aHHOCTH Mo obpaborke, xpaneHuio n BBIIAYE  MEPCOHANBHBIX  1aHHBIX
paboTHHKOB: nHUHEX ACJ, TPYMOBBIX KHHKEK (1yGmukaTon TPYAOBBIX KHHKEK), HHBIX JOKYMEHTOB,
OTPAKAIONMINX NCPCOHANBHEIE JaHHbBIE paboTHuKOB, Bosnaraiores mo MPHKA3y Ha KOHKPEeTHLIX
lIpencraBuTeneit paGotomarens u 3AKPEMIAIOTCS B TPYAOBBIX 1OTOBOpaX, 3AKMIOYAEMBIX ¢ HHMH, H
AOIKHOCTHBIX HHCTPYKIHSX,

3.4. Ceenenns o pabothHukax MBJIOY MOTYT TAKIKE XPAHHTBCA HA IMEKTPOHHDIX HOCHTENsX, 10CTyn K
KOTOPLIM OrpanuteH maposem.

3.5. PaBoromatens u ero MPCACTABHTENH OBCCHEUHBAIOT OrpaHUYeHNC AOCTYNA K MepcoHatbHBIM
JAHHBIM pabOTHHKOB NTHIAM, He YIOIHOMOYEHHBIM 3aKOHOM.

3.6. Joctyn k HEPCOHATILHBIM JaHHLIM PaGoTHHKOB Ges CHCLHUANBHOIO pa3spelieHus paboTojaTens
HMEIOT pabOTHHKH, 3aHUMAIOIHE B MBIOY cnenytomue JOJIKHOCTH

& .HEJIOHPOHBBO,ELPITCHI;;

- HHIKEHep 110 oXpaHe Tpya;

* 3AMECTHTEIb 3aBEAYIOIIETO 110 BOCIHTATEILHOM 1 METOAHYECKOl padoTe
(TONBKO K NepCOHANBHEM 1aHHBIM [IeIarorn4eckux paboTHUKoR MBJIOVY);

- 3AMECTHTEIIb 3aBeliyromero o AXP (TOBKO K 11epCoOHATBHBIM JaHHBIM
paboTHHKOB Miammero obcimykuBatoero nepconana MJOY);

-I1aBHBIH} Gyxranrep;




- Oyxranrep — Kaccup.,

3.7. TIlpm HONY4YCHHH  cBeleHHil, COCTABIIAIOMNX  MepCOHATbHbe JaHHBIe  paboTHMKA.
BblllleniepeunciaeHHble ina HmeroT IpaBo mosyvyars Tonkko Te MEePCOHANBHBIE JaHHbBIe paboTHHKa,
KOTOpEIE HeoOXOMMMEI s BBITOIHEHHS KOHKPETHRIX OYHKUMHE, 3amanui IIpH IIOTHOM cOOMoneHuy
KOH(HIEHUHATEHOCTH.

4. MEPEJAYA INNEPCOHAJILHBIX AAHHBIX PABOTHHKA

4.1. Ipu nepenave TICPCOHANLHBIX AaHHBIX paBoTHiKa paboTonatens o6asan cobmonath caeayiowue
TpeboBanus (cr.88 Tpynosoro koaekca Pd):

4
paboTHHKa, 33 HCKTIOYeHMem CILY4aes, KOTAa 370 HeoGXommMo HEIAX Tpenynpewaenns yrposy
KH3HH W 310POBBIO paGoThmuka, a TAKKE B CLYuasx, yCTaHOBICHHBIX (enepanbibiv 3akonoN.
Vuntsisas, yro Tpynosoii konekc P® ge OUpenenser kpurepuu CHTYaUMH, NpeaCTaRIsrONY yrposy
KH3HH MM 3]10pOBBIO paboTHuka, paGotomatens g K@KIOM  KOHKDETHOM cyyae nenaer
CaMOCTOATENIEHYIO OLIEHKY CepBE3HOCTH, HEMUHYEMOCTH, CTenenu Takoi yrposel. Ecam ke muuo,

paboTruxa, paGotomatens ofg3an OTKa3aTe B IIpefocTaBIeHHy TEPCOHANBHBIX  TaHHBLIX iy,
olpaTHBIeMyCs ¢ 3aMpOCoM, M BBUIATH NHCHMEHHOE YBemoMmiienue o6 oTkase p Mpe/oCTaRICHUH
[IEPCOHANBLHEIX NAaHHEIX.

cornacus.

4.1.3. Mpenynpeanrs YTOTHOMOUEHHBIX JTHIL, [OMYYAIONIHX TIEPCOHANLHEIC NaHHbIE paBoTHIKA, O ToM.
"ITO 3TH 1aHHbIE MOTYT GBITH HCIOIB30BAHL! JMIIB B LEJISIX, TS KOTOPBIX 0HU cooluleHLl, H TpeGoRaTh
OT STHX JIMI IOATBEPKACHHS TOrO, YTO 3T0 npasuiio coblironeHo.

4.1.4. Ocymecrenars liepeaauy nepeoHanbHBIX AaHHbIX PaGoTHHKa B npestenax oamoro paGoTonarens g
COOTBETCTBHH ¢ HacToAWwuM [TonoskeHuem,

4.1.5.  Paspemars AOCTYNL K NEePCOHANLHEIM  MaHHBM PabOTHHKOB  TOMBKO  chHemmatnio
YHOTHOMOYCHHLIM JTHLAM, [PH 3TOM YKA3aHHBIC JMLA JIODKHBI HMETh [IpaBo NOJIY4aTh TONBKO Te
NEpCOHaNbHEIE JaHHbIe paGoTHUKa, KOTOPEIE HEOOXOAMMBI /18 BBINOTHCHMY KOHKPETHBIX (DYHKLMIA,

4.1.7. Nepenasats HEPCOHANBHEIE JaHuble PaGOTHHKA ero HPEICTABHTENAM B NOPALKE, YCTAHOBICHHOM
Tpynoemv xomexcom n HacToamuM [Nonokenuem, u OTPAHHUHBATE 3Ty HHGOPMAIHIO TONBKO Temu
TICPCOHANBHEIMH ~ TaHHBIMH paboTHuKa, KOTOpHIE HEOOXOMHMBI /114 BBINONHEHMS YKa3aHHBIMH
TIPCACTABHTEINAMH HX (yHKIIHH,

5. OBSI3AHHOCTH U OTBETCTBEHHOCTH
PABOTHUKA H PABOTOJIATEJIsI

5.1. B uensx oBecneuenus AOCTOBEPHOCTH NEPCOHATEHBIX TAHHBIX paboTtHuK 0Gg3an:
- IIpH 1IpHéMe Ha pabory [PENOCTABUTL PYKOBOMMTENIO HITH ero

%—‘__Elﬁix_ix___



5.2. PaGotogarens u €ro yIomHoMoYeHHLe HpeacTaBuTenH 0693aHp]:

5.2.1. OcymecTriats 3aIHTY MCPCOHANBHBIX [AHHDIX padoTHuKa,

KOTOpO#, B 9acTHOCTH, oTHOCHTCY AOKYMEHTEI 110 yuéTy Kaapos, AOKYMCHTEI 10 Y4&TY HCnONR30BaHHs
pabouero Bpemen u Pacu€TOB ¢ paGoTHHKOM 10 omaTe TPYZAa | ap.

5.2.3. 3anomnenue AOKYMCHTAIHH, colepikameii NIEPCOHAIbHBIC TaHHBIe paboTHHKa, OCYLUECTBIIATL B
COOTBETCTBHH ¢ YHHOHUMPOBAHHEMY dopMamu mepriunoii YHETHOH ToKyMenTalmy o YH€TY Tpyza u
CTO OILTATEL, YTBePKAEHHBIMH focTanosnennem [ockomerara Pocery ot 05.01.2004,

100 B Teuenne necstu pabodnx ameii ¢ marh NOIyueHns sanpoca paGoTHika Wi ero 3aKOHHOTO
NIpENCTABHTE IS,

2.5. B cmyyae orkasa p NIPEOCTARIEHHH PabOTHHKY WM ero s3ako HOMY npeictasutenio npu
Opaluenun nu6o TIPH MOy eHNH 3apoca paGoThika WIIH €T0 3aKOHHOTO [Ipe/icTarHTe 1S HHbOpMalHu
O HaTHYHH NEPCOHANBHBIX MaHHLIX O paboTtuuke, a Takxe TEPCOHAIILHBIX IaHHBIX 1aTh B MHCHMEHHOJ
thopme MOTHBHPOBaHHEIH OTRer, COACPIKAIME CCHUIKY HA TIONOKEHKe 4. 5 cT.14 @eaepansnoro 3aKOHa
«O TepcoHaTEHBIX NaHHEBG) HITH HHOTO (henepambHoro 3AKOHA, ABIAIOLIETOCH OCHOBAHMCM 1715 TaKoro
OTKa3a, B cpok, He UPEBBLUAIOIA ceMu paGoyux AHEeH co nus oBpainenus paGoTHHKa HIH ero

3
0

5.2.6. Besposmesnno MPCLOCTABHTE PaGOTHHKY HAM ero 3aKOHHOMY TPEACTABHTENO BOIMOKHOCTE
O3HAaKOM/ICHHS ¢ NMepCOHANBHBIMU ABHHEIMH PabOTHHMKA, a Takke BHecTH HEOOXOMMEIe H3MeHenns,
YHHUTOXHTE MA  GIOKHpPOBaTh COOTBETCTBYIOIME NEPCOHANBHBIE aanHLIe NO  npenocTaBIeHHK
paﬁOTHHKOM HIIH €r0 3aKOHHEIM npeacraBuTeemM CBE}IEHHFI, HORTBEP}I'UJH.I-OLLIHX, 4TO0 NEPCOHANIbHEIE
ZAHHBIE  paGOTHHKA  ABNFIOTCH HCTIOJHBIMM,  yeTapeBuIHMu, HEJ0CTOBEPHBIMH,  HE3aKOHHO
NOmy49eHHEIMH. O  BHecEHHBIX H3MCHEHHAX M NPeANPHHATHIX Mepax  paGotoiatenn  mam
YIIOTHOMOYCHHbIE NTHIA 0033aHE] YBEIOMHTD pabOTHHKA WM €ro 3aKOHHOrO NPCACTABMTENS H TPETHUX
JTHIL, KOTOPEIM NMEPCOHANBHBIE JaHHLIe padoTnuKa Gbiu Mepeaans.

BBLIATh IIOCTeHEMY KOMHU AOKYMCHTOB, CBA3AHHEIX ¢ PaGoToif (Koruu TNpHKasa o npuéme Ha paSory,
'IPHKA30B O NepeBOAaX Ha Jpyryio pabor » IPHKa3a 06 yBoNbHeHHH ¢ paGoTbi; BBIITHCKH 3 TPY0BOIf
KHUKKH; CNIpaBKM 0 3apaBoTHOi Tilate, nepuoie paboTel B naHHOM MEJIOY u ap.). Konuu
JIOKYMEHTOB, CBA3aHHEIX ¢ paGoToif, 3amepsiores paGoTonatenem mamtekamy odpazom u
IIPeIOCTaRIAIOTCS PaboTHHKY Ge3B03Me3 IO,

JAOKYMEHTEI NpaBuIa y4yéra y COXpaHHOCTH JOKYMEHTOB 1o J'IPI'-IHOM)' COCTaB}’. a TaKke CBOCBpEMEHHOMH
[I€peNladn HX Ha roCyTapeTBeHHOE XPAHCHHUC TPH PeopraHm3anuy wiu JHKBHAGLHH I0PHIHYCCKOrD
JHLA (pacriopsKeHue [pasutensersa PO o1 21.03.1994 No 358 — p «O0 oGecrieuenun cox PanHoCTH
MOKYMEHTOB M0 JIHYHOMY COCTaBY»).




JIHYHOMY cocraBy opsiaok nepenayu ux Ha rocyllapecTBeHHOe XpaHeHue OCYUICCTRIATE B COOTBETCTBHH
C HpaBHJIaMH, HpeJIYCMOTpeHHLIMH YUpEIUTEeNbHEIMYU AOKYMEHTaMH,

5.3. B nenax obecnedenus pas u ceo6on paGorHuxa paboTomatens u erg HpeAcTaBuTEIH NpH
o6paboTke nepconamsusx AGHHBIX paboTHHKa cofmoaTy Cleayromue TpeGoBanug:

5.3.1. O6pabotka NCPCOHANBHLIX NaHHBIX paboTHika OCYIICCTBASETCS HCKITIOUHTENBHO B 1esix
oecnevyenns cobmonernnus 33KOHOB MHBIX HOPMAaTHBHBIX MPaBOBEIX AKTOB, COOEHCTRHK paboruuky B
Tpynoycrpoiictae, obyueHun u NPOABMIKEHHH To chyxGe, obecrevenns Tuynoji Ge30nacHocTH
paboTHuKa, KOHTPOJIA KOJMYEeCTBA H KauecTa BBIMOJHAEMOH padoTel u obecneyenis COXPaHHOCTH

KonekcoM PO, DenepanbHem 3akomon « O nepeoHanBEHBIX 1aHHLMO ot 27.07.2006 Ne 152 — @3 "
HHBIMH (be/lepabHEIME 3aKOHaMy.

5.3.3. Bee [ICPCOHANLHEIE naHHBle paioTHHKa paboTtoaarens u ero HpEACTaBUTE I 06s13a1tbl noyyaTs
TOJIBKO THYHO ¥y paGoTHuka. Eemn NepCoHamblbe TaHHble paboTHIKa BO3MOIKHO MOAYYHTL To/IbKO v
TPETheH CTOPOHEL, TO paBoTHHK I0mKeH ObITE yBeOMIIEH 06 9TOM 33apaHee M OT HEro A0MKHO Ghits

O LENAX, NpPearoNaraeMelX HCTOUHHKAX K CIocoBax MoNyYeHHs NepcoHanbHarx JaHHBIX (Hanpamﬁ.
opopmierre sampoca  pa TpekHee MecTo pabotel paGothuka g HCNAX BBIACHEHHS  ero
MPOhECCHONATEHEIX KadecTs, 3ampoca B yueBHoe 3apencHme O TNMOMIHHHOCTH JoKyMeHTa 03
obpazosannn u T I.) M MOCHENCTBHAX OTKasa paboTHHKA naTh muchMeHioe cormacHe Ha Mx
nomyyeHue.

HaCTHOH JKH3HHM PaGOTHHKA TOMBKO ¢ ero TTHCBMEHHOTO COTacHs,

5.3.5. PaGotozarens u ero HPEJICTABHTENN He HMEIOT Mpasa MOJIyHaTh ¥ 00padaTLIBaTEL nepconabHLe
AQHHEIE Pa0OTHHKA 0 ero umemcrme B O0ILECTBEHHAIX 00BeHHEHMSX W ero npodicorosnoii
ACATENILHOCTH, 33 HCKIIIOUeH HeM cayuaes. lpenycemorpeniipix denepansubiv 3aKoHOM.

54. Jluua, BuHOBHEE B HAPYUICHHH HOPM, perympyomux Noiyyuenue, obpaboTtky u 3ALIHTY
TICPCOHANBHBIX  NaHALIX  paGoTHHKa, PHBICKAIOTCS K MMCLMILIMHApHOH i MarepHaILHOI
OTBETCTBEHHOCTH B MOpAJKe, YCTAHOBNCHHOM TpynoseM komekcom P H HHBIMH (denepaibHbIMi
3AKOHAMH, a TaKKe NPHBIEKAIOTCH W TPAXIAHCKO — IpaBoBoi, /IMHHHCTPATHRHOH H yronoBHoi
OTBETCTBCHHOCTH B NOPSIKE, YCTAHOBICHHOM (benepanbhbIMI 3akoHaMY,

3.5. HempasomepHbii otkas pyroBowmtenst MBJIOV wekmountn wmy HCIIPaBHTE  11epCOHAbHBlE
AaHHBle PabOTHHKA, a Takke MoGoe HHOe HapylueHHe npae paGoTHuka ua 3ALUIUTY TEPCOHATBHBIX
AAHHBIX BICYET BO3HHKHOBEHMe Y paboTHHKa mpasa TpeGosats YCTPAHCHHSA HADYLIEHHS ero npas u
KOMIIEHCAMH TPHYHHEHHOTO TAKUM HapyLEHHEeM MOPaNEHOTO Bpeja.

5.6. PaBoTHHK mnecér OTBETCTBEHHOCTE 34 NOCTOBEPHOCTE  TOKYMEHTOR, COCTaBIAIOIIHX  ero
TCPCOHANBHEIEC JaHHbIE, B IIOPSIKE, YCTAHORIEHHOM 3aKOHOJATeNbCTBOM PO,

6. IPABA PABOTHHKA [10 3AIUTE NEPCOHAJIBHBIX JAAHHBIX

6.1.Pabothuk mmeer [IpaBo Ha MOTy4YeHHE CBEICHHIT 0 CBOMX HEPCOHAJIBHBIX TAHHBIX, HAXOSIIHXCS Ha
XPaHEHHH ¥ paboTojaTens u ero YTONHOMOYEHHEIX JIHIL, TPeGOBATH YTOYHCHHS CBOMX MEPCOHATBHEIX
AAHHEIX, HX ONOKHPOBAHUS HIH YHUYTOKEHHS B ClOydae, eClH OHH SBJIAKOTCA  HEIHOIHBIMK,




6.2. Ceenenus o HAIM9HH IEPCOHANBHBIX NAHHBIX HOIGKHLT GBITE NMpeocTapiens paboOTHHKY 110 ero
3anpocy B mOCTymHOM dopme, B HHX He AOJIKHBI CONCPHKATLCS Mepconanbpie JaHHbIE pyrux
paboTHHKOE.

6.3. Tloctyn & cBomm [IEPCOHANEHEIM  NaHHBIM NpeaocTapnsercs PaboTHHKY nmm ero 3aKOHHOMY
TIpeACTaBHTEMO paboTozaTenem HIM €ro yrnolHoMouenHsmy HLUaMH npH obpalineHnn HGo npu
NOy4eHuH 3anpoca paGoTHuka wy €0 3AKOHHOTO MpeacTapHTe Ny, 3anpoc nomken COIEPKAT HOoMep
OCHOBHOIO J0KyMeHTa, YAOCTOBEPSAIOLIETO TUYHOCTE PaboTHHKA WM ero 3akomHoro NpeacTaBHTE TSI,
CBEMICHUA O NaTe BBLIAYH yKasaHHOro JOKYMEHTAa M BBIJABLIEM erg Oprame u coScrBeHHOpyuHYIO
Tommucs  pafoTHHka umu ero 3aKOHHOI'0 IipedcTaBHTeIS. 3ampoc MoweT GpiTh Hanparien B
JICKTPOHHOH (opMe u  moammean SNIEKTPOHHONH  1ndpoBo  noanuchio COOTBETCTBHH ¢
3aKOHOZAaTenbCTBOM P,

6.4. B nemsx obecnedenns sarure MEPCOHANIBHBIX aHHBIX, XPAHALMXCH B Yupexnenun paboTHuk
HMEET Npano Ha :

6.4.1. Ionnyio HH(OPMALHIO 0 cocTostHI CBOMX NEPCOHANBHLIX NAHHBIX J 00paboTke 3THX AaHHRIX
pabotoznarenem u ero YINOJTHOMOYEHHEIMH JIHIIAMH,

6.4.2. CeoGoaueri HecrnaTnnii JOCTYNL K CBOMM HepCOHATBHBIM AQHHBIM, BKIIOYas Mpaso Ha
Tonyenne xounit moGoii 3ammucn, COACPHALIEH IepPCOHATBHEIE fanHble PaboTHHKa, 33 HCKTIOYeHHeM
CIIy4aes, IpeaycMOTPEHHLIX (enepanpnbm 38KOHOATE/IECTRBOM.,

OTKa3¢ PYKOBOIMTENS WM erg UPEACTABHTENCH MCKMIOUMTL Wiy HCIPABUTE epconaiinibe JanHpie
paboTHHK HMeer 1IpaBO 3afBUTh B MHCBEMEHHOI dopMe pykosogHTEmIO O CBOEM Hecormacuu ¢
COOTECTCTBYIOIHM 0GOCHOBAHHEM TaKOro Hecornacus. llepcoHanbHele nanmue OUCHOYHOIO XapaKkTepa

KOTOPEIM paHee OBUTH COOBIICHDI HEBCPHBIE HITH HETOJIHBIE TepConabHbe NaHHbIe paboTHHKA, 060
BCEX IIPOU3BENCHHBIX B HHX HCKTIOUCHHAX, HCITPABICHUAX HITH JOTIOJIHEHHAX.

6.4.6. Odxkanosars B CY 00kIe HenpaBoMepHbIe neficTnus MM Oe31eHCTBHS pyKoBOITe I HITH ero
YIOTHOMOYEHHBIX JTHL pH XpaHCHuH, 06paborke u 3ammTe ero [I€PCOHANBHBIX JaHHLIX.

IPH HAapYWIEHHH JaHHOIO 0GH3aTe/bCTRA, B cootBerctBun o ¢r.90 T Pynosoro konekca Pd 33
HapyLICHHE HOPM, PEryTHpYIOLIHY obpabotky u 3alMTY NEPCOHANTLHBIX JAHHBIX, npenycMoTpeHa
AHCIMILTHHAPHAS, — MaTepHaTbHas, I'PaIIaHCKO-TIpaBOBas, AIMMHHCTPATHBHAY W Yroi0BHas
OTBETCTBEHHOCTE.




